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Please read the Personal Information Collection Statement before completing this form


APPLICATION FOR A TRAINING CONTRACT IN HONG KONG TO COMMENCE SEPTEMBER ______________ (insert year)

	Surname:
	Forenames:
	Title (Mr, Mrs, Miss etc):



	Home Address:


	Term/Work Address:

Post Code:

	Telephone number:
	Telephone number:

	Email Address:
	

	Dates at this address:
	Dates at this address:

	Date of birth:


	Country of Birth:
	Nationality:
	Marital Status:

	HK ID card no (if applicable):
	Do you need a work permit?

( No          ( Yes
	If yes, do you have one?

( No          ( Yes
	If yes, when does it expire?

	Would you require particular facilities in order to visit our office or carry out employment, eg wheelchair access, communication aids? (This information will be used to make any necessary adjustments if you are called for interview)



	Are you a registered disabled person?

( No          ( Yes
	How many days' absence from work/studies due to illness have you had during the last two years?



	Please give details of any illness or condition which may affect your employment, including any medication taken:



	
SECONDARY EDUCATION

	Name and address of school/college
	Dates from/to
	Examination subjects taken and dates
	Level
	Grade

	
	
	
	
	


`
	
HIGHER EDUCATION

	University/College:
	Subject of Degree:
	Dates from/to:



	
Courses taken (including the current year) with results to date:

	Year
	Subjects

(optional subjects to be indicated *)
	Results
	Subjects

(optional subjects to be indicated *)
	Results

	1st year

From:

To:


	
	
	
	

	2nd year

From:

To:


	
	
	
	

	3rd year

From:

To:


	
	
	
	

	4th year

From:

To:


	
	
	
	

	5th year

From:

To:


	
	
	
	

	Final degree and class obtained (if applicable):



	
POSTGRADUATE QUALIFICATIONS (if applicable)

	University/College:


	Type of degree:
	Dates from/to:

	Courses taken:



	Please give details of any scholarship or other award obtained:

	

	Do you feel that your results to date provide a fair reflection of your ability?  If not, why not?

	


	Have you applied to Clyde & Co before (eg Training Contract, Placement etc)?  If so, please give details:

	

	Please give details of any employment/work experience.  (Continue on a separate sheet if necessary)

	

	Please give details of two people to whom we can apply for a reference.  One of the two people should be your University Tutor, Director of Studies or equivalent.  The other might be an employer for whom you have worked.

	Name:


	Name:

	Address:


	Address:



	Telephone number:
	Telephone number:

	Fax number:
	Fax number:

	Relationship with you:
	Relationship with you:

	
QUALIFICATION EXAMINATIONS

	When do you propose to take the PCLL?



	Have you obtained a place on the PCLL?  If so, please give details:



	Please state the names of other countries you have visited, when you visited them and for how long (holiday visits of not more than three weeks should be excluded):

	


	Please give details of any language skills you possess, including your level of written and spoken fluency:

	

	Please give details of your extracurricular activities and leisure interests:

	

	Please provide any further information about yourself which is relevant to your application (eg any particular skills, achievements etc):

	

	How did you hear about us?

	

	Do you have a copy of our brochure?        Yes (       No (

	I confirm that the information provided on this form is true and accurate to the best of my knowledge.

	Signature 

	Date 



	Thank you for completing this form.  Please return it, together with a brief covering letter, to:

Cheryl Mathieson, Head of HR, Asia, Clyde & Co, 58th Floor, Central Plaza, 18 Harbour Road, Wanchai, Hong Kong; email:  recruitment@clydeco.com.hk


	Please indicate your ethnic origin (this section will be used for monitoring purposes only; completion is optional and you are welcome to submit this separately if you prefer):

	African     Asian     Afro Caribbean     Chinese     European     Other  

   (          (              (                         (               (              (  (please specify ……………………………………………)


Personal Data Privacy Statement
	Personal Information Collection Statement (PICS)

	1. The personal data collected during the application and interview process (“the data”) will be kept strictly confidential and will only be used by Clyde & Co (“the firm”) or an affliliated undertaking in accordance with our personal data policy and for recruitment and employment related purposes. The data collected will also be used to process your application and facilitate recruitment procedures as well as incidental matters relating to your application. 

2. The data collected from unsuccessful candidates / applicants will be retained for future recruitment purposes for a period of two years. When there are vacancies in our international offices during that period we may transfer your application to them for consideration of employment. 

3. Under the Personal Data (Privacy) Ordinance, you have a right to request access to, and to request correction of your personal data in relation to your candidate record. Any such requests should be addressed to the Human Resources Department, Clyde & Co, 58th Floor, Central Plaza, 18 Harbour Road, Wanchai, Hong Kong or to recruitment@clydeco.com.hk

	Declaration

	I confirm my understanding of the above Personal Data Privacy Statement and I acknowledge the basis upon which my personal data is collected, used and retained by Clyde & Co. 
I also understand my right to request access to and correction of my personal data.

	Full Name of candidate: 

	Signature :
	Date: 








GENERAL 1789043.1
GENERAL 1789043.1

